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[TOJIOKEHMUE o 6ubanoteke 1 6ubimoTedHOM poHIae

Hacrosimee IlonoskeHne pa3paGoTaHO B COOTBETCTBUM C (DenepalbHbIM 3aKOHOM OT
29122012 Ne 273-®3 «0O6 obpasoanud B Poccuiickoi Denepauun»; [IpuMepHBIM
ITONOKEHHEM O GUGIMOTEKE CPEIHErO CHENMATBHOTO y4eGHOro 3aBefeHUs (YTB. ["ockoMBYy30M
P® 22.02.1995); [IpUMepHBIMH TIpABHIAMH TT0J1b30BaHUs GUOIMOTEKOH CPEHEro CeLHalbHOrO
yuye6HOro 3aBesienus (yTB. ['ockoMBy3oM P® 22.02.1995); [Ipukazom Munobpazosanus P® ot
21.11.2002 Ne 4066 «O6 yrBepiaenuu [IpuMepHOro mojoxkeHus O (pOPMHUPOBAHMH boHna
GUOIMOTEKH CPEJHETO CIIEHATBHOTO y4eOHOro 3aBEACHU.

1. OBIIME MMOJIOXKEHHUA
1.1. BubanoTexa SBISETCS CTPYKTYpHBIM moapasaenenueM OIAIIOY «TOMCKH# My3bIKaJIbHBIH
komnemx umend D.B. JleHucoBa», obecreudBaiomuM y4eOHOM, Hay4yHOH, CIPaBOYHOM,
XYJO)KECTBEHHON  JIUTEpaTypoH, MEPUOAUYECKUMH  M3TaHUAMHM W UHPOPMALIMOHHBIMU
MaTephaiaMH (Janee - JOKyMEHTaMH) yueOGHO-BOCIHMTATE/bHBIA Mpomece, a TaKKe LEHTPOM
pacrpocTpaHeH!s 3HaHUMH, JyXOBHOTO ¥ HHTEIIEKTYaIbHOTO 0OIIIeHHUs, KYJIbTYPHI.
1.2. Komtemx (UHAHCHUPYET NEATENHHOCTh OUOIMOTEKM M OCYIIECTBIACT KOHTPOJL 33 C€
paboTOM B COOTBETCTBUM C AEHCTBYIOIIMM 3aKOHOAATEILCTBOM.
1.3. BubauoTeka B CBOEM AESTETPHOCTH OTPAKAEeT CIOKHUBILIEEC B OOIIECTBE HIEOIOTHICCKOE H
noJUTHYecKoe MHorooopasue. He nomyckaercs LeH3ypa, orpaHMYMBaroLias rnpaso yuTaTesed Ha
cBOOOIHBIN JOCTYI K OGUOIHOTEUHBIM QOHIAM.
1.4. Tlopsmok nocTyna K (OHAaM, MepedeHb OCHOBHBIX YCIYT M yC/lIOBHS MX NPENOCTAB/ICHHA
OTpeIENAIOTCA PABUIIAMH NOJIb30BaHUA OUOIMOTEKON.

2. OCHOBHBIE 3ATIAYYA BUBJIUOTEKH
2.1. TlonHoe W omepaTHBHOE OUOIMOTEYHOEC U MHpOpMAIMOHHO-OHOIHOrpaduIecKoe
06CiTy)KMBaHUE CTYAEHTOB, MperojaBaTelell M COTPYAHMKOB, YCTAQHOBICHHBIX B [paBHlax
ONB30BaHMs GUOTMOTEKOH KOIEIKA, B COOTBETCTBUM ¢ MH(GOPMAIMOHHBIMA TOTPEOHOCTAMHU
YUTaATEIIEH.
2.2. ®opmupoBanue OHOIMOTEYHOro (oOHAA B COOTBETCTBUH C npodpuieM KoJUIeKa,
06pa3oBaTebHBIMH MPOMECCHOHATBHBIMU IPOrPaMMaMH U HHPOPMAIMOHHBIMH NOTpeOHOCTAMHU
YUTaTENIEN.
HDe Opranu3auus ¥ BeleHMe  chpaBoyHO-OMOaMorpaduyeckoro  ammapara B
ABTOMATH3MPOBAHHOM PEKUME, CO3JIaHKE FTTCKTPOHHOIO KaTajiora.
2.4. YyacTHe B BOCIHMTATEIHbHOM M I'yMaHUTapHO-IIPOCBETUTENBCKON AEATENILHOCTH KOJUICUKA,
hopMHUpOBaHHE y OBYYAIOIMXCS COLMANLHO HEOOXOMMMBIX 3HAHHH M HABBIKOB, rpaKAaHCKOM
MO3ULIMH, NPO(ECCHOHATBHBIX HHTEPECOB, NpOnaran/ia KyJIbTypHOro HacJICAn.
2.5. ®opmupoBanne OUOIMOTEYHO-UHGOPMAIIMOHHOM  KYJIBTYDBI, oOyueHHe uUTaTeICh
COBPEMEHHBIM METOaM TOKUCcKa MHGOPMAIIMK, IPUBUTUE HABBIKOB MOJIB30BAHUA KHUTOH.
2.6. CoBeplieHCTBOBaHKHE pabOThl 6MOIMOTEKH HA OCHOBE BHEIPEHUS COBPCMEHHBIX TEXHOJIOTUM
¥ KOMITBIOTEpU3aLUK OUOIMOTEYHO-MH(HOPMALIMOHHBIX MPOLIECCOB.

3. OCHOBHBIE ®YHKIIU1 BUBJIUOTEKH
3.1. bubnuoTeka opraHusyeT NUphEpeHIIMPOBAHHOE OOCIyKMBaHME YMTAaTENEH B YMTAILHOM
3al1e, Ha aGOHEMEHTE, IPUMEHSA METO/Ibl MHIMBU/yaIbHOTO ¥ IPYIIIOBOrO 00CITYKUBAHHS.
3.2. becrinatHo obecrieunBaeT yhTaTeaeil OCHOBHBIMU OUOJIMOTEUHBIMU YCIIyraMu:
. NPEeNOCTABISET TMOJHYIO MHpOPMAlMI0 O cocTaBe OuGIMOTEYHOro GoHma uepes
3IEeKTPOHHBIMN KATallor, ¢ HCMONb30BaHMEM ApYTHX GopM GHOIMOTEUHOr0 MHPOPMUPOBAHHS,

. OKa3blBAET KOHCYJIBTATHBHYIO ITIOMOIIb B MOWCKe K BEIOOpE HOTHOH M Jpyrow
JIUTEPATYPBHI;

BBIJIAET BO BpPEMEHHOE TMOJIb30BAaHUE II€YaTHbIE HW3JAaHUA U JApPYTrHe NOKYMCHTHI M3
6ubauoreynoro GoHaa;
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[TIOJIOKEHUE o 6ubauoreke u 6ubmotedHoM GoHIe B

. BBIMIOJIHAET TEMAaTHYeCKHe M JApyrue Oubnuorpa@uyeckue CrpaBKH, COCTABIACT MO
3anpocaM CITMCKM JIMTEpaTyphl, MPOBOAUT Gubmuorpaduyeckue 0630phl, OPraHU3yeT KHUIKHbIC
BBICTABKH.

3.3. Pacmmpsier accopTUMeHT OMOIMOTEYHBIX YCIYr, MOBBIIACT MX Ka4yeCTBO Ha OCHOBC
TEXHUUYECKOT0 OCHAIEHUs OUOIMOTEKH, KOMITBIOTEPH3alMi HHPOPMAIIMOHHBIX IIPOLIECCOB.

3.4. OGecneunBaeT KOMIUIEKTOBaHHE GOHIA B COOTBETCTBHH C MPOGUIEM KoJuleka, y4eOHbIMH
[IaHaMHd M 06pa3oBaTelbHBIMM  HporpaMvamu. IIpuobGperaer — yueOHyIO, —HayuHylo,
MEePUOJMYECKYIO, CNPABOYHYIO, XyJOXKECTBEHHYIO JMTEpaTypy W JpyrMe BHIbI H3IaHHH.
CaMOCTOATENBEHO ONpEENsIeT HCTOYHMKH KOMITIEKTOBAHUA (HOHIOB.

3.5. Wsyuaer crTemeHb YAOBJIETBOPEHUS YMTATENbCKOTO CHpoca C UEIbIO KOPPEKTUPOBKH
KOMIUIGKTOBaHMS ¥ TPUBEJCHMS B COOTBETCTBME COCTaBa M TeMaTWku (oHxa ¢
MH(GOPMAIIMOHHBIMM TIOTPEOHOCTAMH yMTaTeNei. AHaIU3UpyeT OOECNEeUYeHHOCTh CTYICHTOB
y4yeOHUKaMU U Y4EOHBIMH TOCOOUAMH.

3.6. OCYIIECTBIAET YYeT, pa3MelleHre U MpoBepKy (oHMa, 00ecreunBaeT ero COXpaHHOCTh U
PEKMM XpaHEHHs, PETHMCTpallMio M Jp., B COOTBETCTBMM ¢ HMHCTpykumed o6 yudere
6ubnmoreunoro ¢oupa. IIposepka GoHa0B GUOIMOTEKH NPOBOAUTCS CHCTEMATU4ECKH B CPOKH,
yCTaHOBIEHHBlE mHUChMOM Munduna Poccnn ot  04.11.1998 Ne  16-00-16-198 «O6
MHBEHTapU3alii OUOIMOTEYHBIX (OHAOBY.

3.7. Uckiroyaet auteparypy u3 GpoHaa B COOTBETCTBMM C HOPMAaTUBHBIMU aKTaMH.

3.8. Bemer oieKTpOHHBIM  KaTajor Ha  MAalIMHOYMUTAEMbIX  HOCHTENIAX € LEJIBIO
6ubmorpaduueckoro packpbIThs GOHIOB.

3.9. IlpuHMMaeT yyacTMe B pealu3alldd MPOrpaMMbl BOCIIMTAaTENbHOM pabOTBI KOJIELKa,
MCIIONB3Ys pa3inyHble GOPMBI M METO/IbI MHIANBHIyalIbHOM ¥ MacCOBOM pabOTBI.

3.10. OpranusyeT sl CTyIEHTOB 3aHATHS 1O OCHOBaM OMGIMOTEYHO-GMOIMOrpaQUuecKux
3HaHuit. [[pUBMBaeT HaBBIKHU TOMCKa MH(GOPMALIMK 1 e IPUMEHEHHUs B y4eOHOM mpoLecce.

3.11. BHexapser nepeaoByl0 OHOIMOTEYHYIO TEXHOJOIHIO, TIPOBOJUT COLIMOJIOTUYECKHE
MCCIIEIOBAHUSA C LIEJBIO MOBBIIIEHMS KayecTBa paboThl OMOIMOTEKM M M3YyUCHHUS] YNTATEIBCKMX
MHTEPECOB.

3.12. [IpUHUMAET y4acTHe B CHCTEME TOBBIIIEHHs KBaIM(HUKAUU 61OIMOTEYHBIX paOOTHUKOB.
3.13. Koopauaupyer paboTy ¢ NpeIMETHBIMA KOMUCCUAMU M OOLIECTBEHHBIMU OpraHM3aluAMH

Ko/ule[ka. B3aumojeicTByer ¢ OHMOIMOTEKaMU perMoHa M yYpPEeKACHUSIMH POACTBEHHOIO
npodus.

4. YIIPABJIEHUE U OPTAHU3ALMA JEATEJBbHOCTH
4.1. PykoBOACTBO GMOIMOTEKOM OCYIIECTBIISET IIaBHBIA GHOINOTEKAph, KOTOPBINH MOJYMHACTCA
3aMECTHUTENIO JUpeKTopa 1o y4eOHoi pabore.
4.2. I'naBHbli OUOIMOTEKAaph HECET OTBETCTBEHHOCTH 3a BBINOJIHCHUE BO3JOKECHHBIX Ha
oubaroTeKky 3amay M (GYHKIMHA, ONMpeAeNeHHBIX TOKHOCTHOM HWHCTPYKIIMCH, 332 COCTOSHHME
TEXHUKH OE30ITaCHOCTH.

B nensx cobmopenus tpeGopanuii ®enepanbHoro 3akoHa ot 25.06.2002 Ne 114-03 «O

MPOTUBOJICHCTBUM HKCTPEMMCTKOM [EATETbHOCTHY, TJaBHBIA OMOIMOTEKaph OCYIIECTBISET
npopuIaKTUYECKHe MEphl, HallpaBJIeHHbIE Ha MPELYNpPEKAECHHE SKCTPEMUCTCKON IESTEIbHOCTH
(BBISIBJIEHHE W TOCJIEAYIONIEE YCTPAHEHHE TIPUYUH YCIOBHH, COCOOCTBYIOMIMX YKCTPEMUCTKON
JESATENbHOCTH), MPOBOJMT CBEPKY HWMEIOIIEHCss M TOCTynuBLIEH B (OHA JUTEpaTypbl ¢
denepalbHBIM CIIUCKOM MaTEPUAIOB, IPU3HAHHBIX 3KCTPEMUCTCKUMHM.
4.3. Pacxonpl Ha cojepkaHue GUONMOTEKH IMpeaycMaTpuUBalOTCS B OOIIEH CMETe pacxojoB
xo/uleaka. PykoBoAacTBo obecrieunBaeT rapaHTHpOBaHHOE (DUHAHCUPOBAHME KOMILJICKTOBaHM,
npuobpereHuss 00OpYAOBaHMS M  KOMMPOBAILHO-MHOKUTEIBHON TEXHUKH; OO€CreYMBaeT
OubsmoTexy He0OXOAUMMBIMHU MOMEUIEHUSIMH B COOTBETCTBUHU C JEHCTBYIOIIMMHM HOPMATHBAMHU.

4.4. bubnuoreka BeoeT NOKYMEHTAIMIO M Y4eT CBOE€H paboThl, NPEACTABIAET OTYETHl U IUIAHBI
paboThl B yCTAaHOBJIEHHOM TOPS/IKE.



TTOJIOKEHUE o 6ubnnoTeke 1 6UOIHOTEYHOM QoHIE

5.IIPABA 1 OBSI3AHHOCTHU
Bubnuoreka UMEET NPaBo:
5.1. CaMOCTOAITENBHO OIPEENaTh COEpKaHHe M KOHKPETHbIC (HOPMBI CBOEM IEATENbHOCTH B
COOTBETCTBMM C I€JISMH M 3ajayaMH, ykasaHHeIMM B Ilomoxenumu o OoubMoTeEKE M
6ubroTEUHOM (QOHIE.
5.2. IlpeacTaBIATh Ha DACCMOTPEHHE M YTBEPXK/ICHHE DPYKOBOJMTEIIO KOJIE/KA MPOCKIRI
JIOKyMEHTOB: TIpaBWjia MONb30BaHUA OMONMOTEKOH, MOJNOKEHHE O 6ubnuoTeKe, AOJKHOCTHBIE
MHCTPYKLMHU U JP.
5.3. 3HAKOMHUTBCS C y4eOHBIMM IUIaHaMHM M 00pa3oBaTe/IbHBIMM NPOrpaMMaMu  KOJUIC/LKA.
[TonyyaTh OT CTPYKTYPHBIX MOJpa3JeleHHi KOIe/ka MaTepuabl U CBEICHHA, HeoOXOAUMBIE
JUIS pellleHUsl TIOCTaBJICHHBIX Nepesl 6ubanoTeKon 3aad.
5.4. TIpencTaBiATh KOJIEMK B PasMYHBIX YYPEXKICHUAX W OpraHM3alMAX B Ipeieiax CBOEH
KOMIIETEHIIMH, MPUHMMATL ydyacTde B paboTe KOHPEPEHLMH, COBELIAHMA W CEMHHApPOB M0
BorpocaM OUOIMOTEUYHOU U MH(bOPMAIMOHHO-GUOIMOrpaguIecKon A€ATENIBHOCTH.
5.5. BecTH B yCTAaHOBJIEHHOM TIOPSIJIKE MEPENMCKY C APYTMMH OMOIMOTEKAMU U OPraHU3AIUAMH.
5.6. buGnroTeKa OTBETCTBEHHA 32 COXPAHHOCTh CBOMX (OHIIOB.



